




































































































MEMORANDUM OF UNDERSTANDING 

BETWEEN 

SEATTLE HOUSING AUTHORITY 

AND 

OFFICE AND PROFESSIONAL EMPLOYEES INTERNATIONAL UNION, LOCAL 8 

 

Seattle Housing Authority, the “Employer” and Office and Professional Employees International Union, 

Local No. 8, the “Union” mutually agree that the annual performance evaluation period is from April to 

March and annual evaluations are to be completed by the second Friday of April each year, as defined in 

Article 14 of the CBA.  The intent of this memorandum is to clarify eligibility for merit awards for 

employees in trainee positions, and staff who promote or transfer into a different position during the 

annual performance evaluation period.   

  

1.  Employees who are within their introductory probationary or provisional probationary period 

are not eligible for the annual performance evaluation process.  Instead, they receive 

evaluations at three months and/or six months per Section 14.1 of the CBA. 

2.  If an employee promotes to another position within the bargaining unit during the evaluation 

process and their annual evaluation has been completed, they will remain eligible for any 

merit based on their score.  If the employee is eligible for and selects the merit increase, the 

pay increase applied to their new position will not be subject to an equity review.  

3.  Employees who promote to another position within the bargaining unit while in their 

introductory probationary or provisional probationary period have the option of receiving or 

waiving the probationary or provisional evaluation before they transfer to the new position, 

provided they have been in their original position at least three (3) months.   

4.  Employees in the Property Management Associate Trainee position are only eligible for merit 

leave should their score qualify for merit consideration. 

  

EXECUTED in Seattle, Washington this 27th day of October 2023. 

 

OFFICE AND PROFESSIONAL EMPLOYEES  SEATTLE HOUSING AUTHORTIY 

INTERNATIONAL UNION LOCAL NO. 8 

 

 

 

By        By       

     Valarie Peaphon           Rodrick Brandon 

     Union Representative          Executive Director 

 

 

 

        By       

                  Chip Weatherbee 

                 Labor Relations Manager 
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MEMORANDUM OF UNDERSTANDING 

BETWEEN 

SEATTLE HOUSING AUTHORITY 

AND 

OFFICE AND PROFESSIONAL EMPLOYEES INTERNATIONAL UNION, LOCAL 8 

 
 

Seattle Housing Authority, the “Employer,” and Office and Professional Employees International Union, 

Local No. 8, the “Union,” mutually agree to: 

 

• Add two new positions: Senior APM and Inspector Coordinator 

• Remove one position that has been merged with another: Util & Contract Management Analyst 

• Retitle one position: changing HQS Inspector job title to NSPIRE Inspector 

 

With the 4.4% COLA applied to the ranges, the amended “Appendix A” provided below will be in effect 

for 2024. 

 

EXECUTED in Seattle, Washington this 20th day of December 2023. 

 

OFFICE AND PROFESSIONAL EMPLOYEES  SEATTLE HOUSING AUTHORITY 

INTERNATIONAL UNION LOCAL NO. 8 

 

 

 

By        By       

     Valarie Peaphon                Rodrick Brandon 

     Union Representative              Executive Director 

 

 

 

        By       

                  Chip Weatherbee 

                  Labor Relations Manager 
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APPENDIX “A” 

 

Job Type Pay 

Grade 

Minimum Midpoint Maximum 

AP-AR Clerk I A17 $24.48   $28.52   $32.55   
AP-AR Clerk I A17 $24.48   $28.52   $32.55   
Customer Service Specialist I A18 $25.07   $29.20   $33.32   
Document Imaging Specialist A18 $25.07   $29.20   $33.32   
Property Mgmt. Associate I A18 $25.07   $29.20   $33.32   
AP-AR Clerk II A20 $26.33   $30.60   $34.86   
Administrative Specialist I A20 $26.33   $30.60   $34.86   
Customer Service Specialist II A20 $26.33   $30.60   $34.86   
Facility Reservations Support A20 $26.33   $30.60   $34.86   
HQS Inspection Scheduler A20 $26.33   $30.60   $34.86   
Property Mgmt. Associate II A20 $26.33   $30.60   $34.86   
Accounting Clerk A22 $27.66   $32.08   $36.49   
Admin Spec II Development A22 $27.66   $32.08   $36.49   
Administrative Specialist II A22 $27.66   $32.08   $36.49   
Admin Spec II/Telecommunications A22 $27.66   $32.08   $36.49   
Housing Specialist A22 $27.66   $32.08   $36.49   
Certification Specialist I A23 $28.35   $32.84   $37.33   
Administrative Specialist III A24 $29.06   $33.62   $38.18   
Admin Spec III - Admissions A24 $29.06   $33.62   $38.18   
Assistant Property Manager A25 $29.78   $34.43   $39.08   
Portability Coordinator A25 $29.78   $34.43   $39.08   
Utility Billing Specialist A25 $29.78   $34.43   $39.08   
Administrative Assistant, Development A27 $31.30   $36.12   $40.93   
Administrative Assistant A27 $31.30   $36.12   $40.93   
Admin Assistant, Property Management A27 $31.30   $36.12   $40.93   
Accounting Technician I A27 $31.30   $36.12   $40.93   
Utilities & Energy Management Assistant A27 $31.30   $36.12   $40.93   
Inspector Coordinator A28 $32.07  $36.98  $41.88 

Accounting Technician II A28 $32.07   $36.98   $41.88   
Comm. Connector/Event Planner A28 $32.07   $36.98   $41.88    
Commercial Leasing Assistant A28 $32.07   $36.98   $41.88   
Certification Specialist II A28 $32.07   $36.98  $41.88   
Self Suff. Homeownership Specialist A28 $32.07   $36.98   $41.88   
APM, Senior A29 $32.87 $37.88  $42.88 

Admin Assistant, IPS A29 $32.87   $37.88   $42.88   
Admin Assistant, Senior A29 $32.87   $37.88   $42.88   
Asset Building Specialist A29 $32.87   $37.88   $42.88   
Budget & Data Specialist A29 $32.87   $37.88   $42.88   
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Community Services Specialist A29 $32.87   $37.88   $42.88   
Network Tech I/Comp Operator A29 $32.87   $37.88   $42.88   
Purchasing Tech/Buyer I A29 $32.87   $37.88   $42.88   
Recycling & Waste Reduction Coordinator A29 $32.87   $37.88   $42.88   
Accounting Technician III A30 $33.71   $38.79   $43.87   
Coordinator I A30 $33.71   $38.79   $43.87   
Utility Billing Specialist II A30 $33.71   $38.79   $43.87   
Asset Management Info Specialist A31 $34.55   $39.73   $44.90   
Commercial Leasing Coordinator A31 $34.55   $39.73   $44.90   
HCV Information Specialist A31 $34.55   $39.73   $44.90   
Housing Operations Contract Specialist A31 $34.55   $39.73   $44.90   
Housing Operations Utility Specialist & EMA A31 $34.55   $39.73   $44.90   
Career Coach A32 $35.43   $40.70   $45.96   
HCV Program Compliance Specialist A32 $35.43   $40.70   $45.96   
HCV Special Programs Coordinator A32 $35.43   $40.70   $45.96   
HCV Technical Trainer A32 $35.43   $40.70   $45.96   
Section 8 Technical Trainer A32 $35.43   $40.70   $45.96   
Treasury Coordinator A32 $35.43   $40.70   $45.96   
Housing Counselor A33 $36.28   $41.66   $47.04  

Housing Inspector A33 $36.28   $41.66   $47.04  

NSPIRE Inspector A33 $36.28   $41.66   $47.04  

Owner Liaison A33 $36.28   $41.66   $47.04  

Construction Field Rep. A34 $37.18   $42.68   $48.17  

Environmental Stewardship and Sustainability 

Analyst 

A34 $37.18  $42.68   $48.17  

Accountant A35 $38.11   $43.70   $49.28  

Contract Admin/Buyer II A35 $38.11  $43.70   $49.28 

Senior Contract Admin/Buyer 3 A42 $45.29   $51.70   $58.11  

 

The Property Management Associate Trainee (PMAT) series pay schedule is as follows: 

 

Step Hourly Rate 

1 $20.18 

2 $20.55 

3 $21.55 

4 $22.24 

5 $22.93 

6 $23.62 
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